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September 2024
Dear Applicant,

Thank you for applying for the post of a Higher-Level Teaching Assistant at Fairmead School.  

Please find attached the requirements of the Higher-Level Teaching Assistant position, details of the school, Job Description and Person Specification
FULL OR PART-TIME HIGHER LEVEL TEACHING ASSISTANT (HLTA) – Level 4

 Full time based on 37 Hours per week – Term Time only – 39 weeks

Grade 12 - £22,937 – £25,262 (full time gross annual salary) subject to the relevant qualifications and experience.  

Working hours Mon- Thurs 8.30 – 4.30pm, Fri 8.30 – 4pm – 37 working hours.  
We are seeking to appoint a professional HLTA (Higher Level Teaching Assistant) responsible for learning activities under a system of supervision involving planning, preparation and delivering learning activities to an individual or small group.  To monitor, assess and record pupils’ achievement, progress and development. Experience with complex ASD/SLD pupils is essential. This position will be overseen by a member of the Senior Leadership Team.  For more details,  please refer to the application information pack.

To obtain an application pack please view http://www.fairmeadschool.com/vacancies or contact SPhipps@fairmeadschool.com 

Prospective candidates are warmly invited to visit our school; this can be arranged by contacting SPhipps@fairmeadschool.com 

Closing/Shortlisting Date: Tuesday 22nd   October       Interviews: Thursday 24 October.

Fairmead School is committed to safeguarding the school community. All job applications must contain the disclosure of any spent convictions and cautions. The school will carry out pre-employment vetting procedures, which include an online search for shortlisted candidates and the successful outcome of an enhanced DBS

ABOUT FAIRMEAD SCHOOL

Fairmead School is situated on the North Eastern outskirts of Yeovil in the County of Somerset.  It has a very wide catchment area taking in students from across South Somerset and into parts of Dorset.  The school, which currently has 152 students on role, caters for students with MLD and ASD, aged between four and nineteen years.

Principles

We seek to provide a friendly, caring environment for all our children to reach their potential through high quality teaching and learning that supports the development of life-long learning skills, self-esteem and celebrates individual success.  The school is committed to the philosophy of equal access to educational opportunities through the National Curriculum and to the provision of suitably differentiated programmes of study to meet individual needs.  The teaching and learning styles reflect the ethos expected by the Governors and staff in promoting a calm and co-operative atmosphere for work.  Codes of conduct and expectations of positive behaviour are based upon the principles outlined in the School Behaviour Policy, which was developed with all members of the school community (including Governors and parents).  It promotes mutual respect and consideration of everyone.  We therefore have high and consistent expectations of all who belong to, or are connected with the school.

Staff and Governors work in partnership with parents and other professional agencies.  The school philosophy is founded upon an appropriately challenging and stimulating curriculum where students realise their potential and achieve to the best of their ability. At Fairmead School student attainment is achieved through individual programmes of study that are enhanced by extra-curricular activities.  Fairmead School seeks to create a happy and supporting environment for all students and staff that encourages everyone ‘to be the best we can be.

Job Description

High Level Teaching Assistant 
School:
Fairmead School

Scale:

Grade 12  

Job Purpose

To manage agreed nurture and learning activities under an agreed system of supervision involving planning, preparation and delivering learning activities for an individual/small.  To monitor, assess, record on pupils’ achievement, progress and development.

Duties and Responsibilities:

1 Support for Pupils

· To assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning.

· To establish productive working relationships with pupils, acting as a role model and setting high expectations.

· To promote inclusion and acceptance of all pupils within the classroom to develop and implement IEP’s.

· To support pupils consistently whilst recognising and responding to their individual needs.

· To encourage pupils to interact and work co-operatively with others and engage all pupils in activities.

· To promote independence and employ strategies to recognise and reward achievements of self-reliance.

· To provide feedback to pupils in relation to progress and achievement.

· To produce lesson plans, worksheets, plan challenging teaching and learning objectives, evaluate and adjust lesson/work plans as appropriate within an agreed system of supervision.

· To monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

· To provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· To record progress and achievement in lessons/activities systematically and provide evidence of range and level of progress and attainment.

· To work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.

· To support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement etc.

· To administer and assess/mark tests and invigilate exams/tests.

2 Support for the Curriculum

· To deliver learning activities to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs.

· To deliver local and national learning strategies and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills.

· To use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

· To select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural activities.

· To advise on appropriate deployment and use of specialist aid/resources/equipment.
3 Support for the School

· To comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.
· Vigilant safeguarding of all pupils and staff across the school, observing, monitoring and reporting all concerns to the relevant designated safeguarding leads. 

· To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· To contribute to the overall ethos/work/aims of the school.

· To establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.

· To take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils.

· To recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.

· To deliver out of school learning activities within guidelines established by the school.

· To contribute to the identification and execution of appropriate out of school learning activities that consolidate and extend work carried out in class.

4 Responsibilities

· To manage teaching assistants in class.

· To attend regular team meetings with managers/teaching staff and teaching assistants.

· To plan, prepare and deliver lessons that meet the need of all learners.

5 To take responsibility for continuing own professional development.  

6 To participate actively in supporting the principles and practise of equality of opportunity as laid down in the school’s policy.

7 To comply with all Health and Safety legislation and school policy as appropriate (NB the exact responsibilities will depend on the post)

8 As a term of employment to carry out any other reasonable duties and/or times of work as may be reasonably required of you in accordance with the grade and general level of responsibility 

PERSON SPECIFICATION

Post Title:  
Higher Level Teaching Assistant

          Grade:  12
	
	Essential
	Desirable



	Qualifications 


	· Have HLTA status /Level 4 qualification
· Be able to demonstrate levels of numeracy and literacy to GSCE [A-C]
	· Other relevant qualifications (e.g., Foundation Degree in Education)

· Training in relevant strategies e.g., literacy / numeracy

	Experience
	· Working with a cross range of  pupils in school for a minimum of 3 years

· Working with children who have special educational needs/EAL  

· Planning and teaching individuals, groups and whole classes

· A good awareness of inclusion, especially within a school setting

· Working with complex ASD/SLD pupils
	· Training or expertise in a relevant curriculum or other learning area (e.g., ICT, maths or literacy)

	Knowledge and Understanding
	· HLTA Standards 

· Relevant policies, codes of practice and legislation including safeguarding

· the National Curriculum particularly  literacy and numeracy 

· behaviour management strategies
	· Multi agency working

· First Aid

	Skills


	· Have effective oral and written communication skills

· Form effective professional relationships including team working

· Have good organisational and time management skills

· Have sound ICT skills

· Be able to demonstrate the HLTA standards 

· Be able to plan effective activities for pupils at risk of underachieving;

· Develop their knowledge through the evaluation of their own learning needs;

· Be able to work independently;

· Remain calm under pressure and be able to adapt to change quickly

· Provide detailed and regular feedback to teachers on children’s achievements and progress

· Assist with the development and implementation of Provision Plans
	· Use coaching and mentoring skills with adults and pupils

· Demonstrate leadership and line management skills


	Other
	· Attend school training sessions

· Have empathy with those facing barriers to their learning

· An understanding of and a genuine commitment to Inclusion
	


