BURNHAM-ON-SEA COMMUNITY  INFANT SCHOOL

Job Description – Class Teacher 
This school is committed to safeguarding and promoting the welfare of children and it is expected that all staff and volunteers share this commitment.
Relationships
To be responsible to the Headteacher for their teaching duties and responsibilities and for teaching tasks, including the supervision of the work of a school assistant and any other adults having contact with the class. 

To interact on a professional level with colleagues and seek to establish and maintain productive relationships with them in order to promote mutual understanding of subjects in the school.

Purpose of the Job
To undertake teaching of general subjects and pastoral and administrative duties in respect of pupils in the classes taught, as well as the responsibilities in the school as agreed with the Head teacher.

Key Tasks
i) to teach general subjects as required within the National Curriculum.  

ii) to participate in the planning and development of policies and Schemes of Work attending meetings on such matters as necessary

iii) to organise the use and storage of books and equipment related to their teaching with due regard to Health and Safety Regulations.   To participate with colleagues in planning and developing resources

iv) to create an attractive learning environment where the efforts of pupils are valued and displayed accordingly, 
v) to make full use of both the indoor and outdoor environments to support pupils’ learning.
vi) to establish a caring, relaxed atmosphere where pupils are able to develop at their own pace and to reach their full potential both socially and academically

vii) to teach at a level appropriate to the individual educational needs of the pupils within a class, including children at both ends of the ability spectrum

viii) to assess (oral or written), record and report on the development, progress and attainment of pupils. This could include Foundation Stage assessments, Annual Reports and Parents Evenings

ix) to undertake administrative duties required by Head teacher including taking registers

x) to play a part in assemblies as required
xi) to keep abreast of trends and developments in education, reviewing from time to time new methods of teaching and schemes of work and taking advantage of in-service training where possible
xii) to use ICT appropriately in lessons
xii) to take 10% of the total teaching time as PPA time each week (20% for NQT)
xiii) to undertake management tasks as agreed with the Headteacher.
xiv) to lead a curriculum subject (except NQT)
To undertake such other duties as may from time to time reasonably be requested by the Headteacher.

Signed ________________________________________ Date _____________
Headteacher ____________________________________ Date _____________
