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ESTATES OPERATIVE
JOB DESCRIPTION

	Job Grade:
	Grade 4, SCP 14-17 (£28,624- £30,060 per annum, pro-rata)

	Contracted Hours:
	37 hours per week 

	Contracted Days:
	Monday-Friday with occasional evening and weekends

	Contract Type:
	Permanent, Full-Time

	Responsible To:
	Estates Manager

	Based At:
	The Old Courthouse, Jaycroft Road, Burnham-on-Sea and managed facilities



[image: image2]
Key Function

To carry out maintenance of estates services including cemeteries, floral displays, allotments, playgrounds, street furniture and public conveniences, as directed by the Estates Manager.
This is a public facing role, representing the Town Council.

Main Duties and Responsibilities:

1. To carry out grounds maintenance work including planting, watering, weeding, mowing, strimming and hedge cutting.
2. To operate council vehicles, machinery, tools and equipment including mowers in accordance with safe working practices and to keep in clean and good order.
3. To assist with duties relating to the operation of the cemeteries including preparation of ashes plots, assist with interment, back filling after burials.
4. To carry out and record inspections of street furniture, play equipment, signage or other assets and all and report any damage as appropriate, undertaking cleaning and appropriate maintenance as required.
5. To undertake minor maintenance works on Council property as directed.
6. To assistant with the set up and attendance at Town Council organised events and activities, which can include weekends or evenings.

7. To carry out litter picking, graffiti and fly poster removal and report fly tipping incidents.
8. To undertake all required training.
9. To ensure that all council protocols including Health and Safety and Fire Regulations are adhered to in accordance with council protocols.
10. To undertake any other duties required by the Town Council consistent with the level and scope of the post.

