
 



  

 

 

 

 



  

 

 

 

 

WELCOME TO UFFCULME SCHOOL  

  

Dear Applicant  

  

Thank you for your interest in this post.  This is an exciting opportunity for us to recruit motivated and 

enthusiastic Teaching Assistants to join our existing highly successful team at Uffculme School.  

  

Uffculme is a happy and friendly school with high ambitions for every student. We are fully inclusive but are 

relentless in our determination that every child will fulfil their potential. Our reputation and outcomes speak 

for themselves and although we are regularly the top performing comprehensive school in the region, we 

refuse to be complacent. We want to be the best school we possibly can be and are always looking for ways 

in which we can develop and improve.   

  

If you share these aspirations and believe you can contribute to our continued success, I would be delighted 

to receive your application.  

  
 

We are committed to safeguarding and promoting the welfare of children and all candidates are expected to 

share this commitment.  This post is subject to a satisfactory enhanced DBS check.     
  

  

    

  

Laura Jenkins, Headteacher  

  



  

 

 
 

 

  

Teaching Assistants 

 

• Permanent, term time only (38 weeks per year + 3 days) 

• 32.5 hours per week (5 days per week, 8.30am to 3.30pm with 30-minute unpaid lunchbreak) 

• £24,027 FTE; actual salary £17,887 (NJC point 3) 

 

Main Job Purpose   

• To assist the SENDCo and teachers in the provision of a stable, caring and supportive learning 

environment, to enable pupils to achieve their full learning potential and to facilitate their social and 

moral development  

 

What you can expect from us: 

 

• Eligibility to join excellent Local Government pension scheme. 

• Option to make additional voluntary contributions to pension for local government pension 

scheme members which can help boost retirement benefits. 

• Access to a range of continuous professional development opportunities. 

• Trust wide charity events designed to encourage our people to participate in meaningful 

activities. 

• Access to wellbeing provision which offers information and advice on a range of workplace 

and personal issues. 

• Flexible working opportunities. 

• Enhanced special leave provision, including additional time off as part of our ‘Personal Day’ 

entitlement which supports employees to achieve a better work/life balance. 

• Free car parking. 

• On site catering facilities, all of which provide healthy and nutritious meals at a low cost. 

• Discounted membership at our on-site gym. 

• Cycle to work scheme which enables employees to purchase a bike and accessories for their 

commute to work. 

• Free tea and coffee. 

   

   

See the Job Description for a full breakdown of the role and responsibilities.   

  

 Closing date 9.30am Monday 24th March; interviews to be held in the week of 31st March 



  

 

 

Post   Teaching Assistant  
Grade   NJC point 3  

Hours   Term time, plus 3 INSET days (38 weeks per year + 3 

days)  

Responsible to   SENDCo  

 

Main duties 

• To assist the SENDCo and teachers in the provision of a stable, caring and supportive learning 

environment, to enable pupils to achieve their full learning potential and to facilitate their social and 

moral development. 

• To provide supervision, support and care to pupils with additional or special educational needs, 

disabilities and or learning difficulties as far as the School’s insurance liability allows. 

• To assist the SENDCo and the teachers in the preparation and delivery of programmes of work and 

individual education plans. 

 

Support for pupils 

• To contribute to individualising the curriculum. 

• To help and guide pupils in their learning. 

• To explain the teacher’s instructions. 

• To encourage the pupils’ greater independence. 

• To offer regular praise and encouragement. 

• To offer basic organisational support and to encourage pupils to concentrate. 

• To assist teaching staff in developing learning strategies. 

• To assist in the monitoring and evaluation of pupils’ progress.  

• To develop a knowledge of differing learning difficulties and strategies to assist such 

pupils. 

• To assist in the intimate care for individual pupils 

• To assist pupils in their physio programme and liaise with outside agencies. 

 

Support for the teacher 

• To be available to give feedback to the teacher. 

• To work with small groups within the class when required. 

• Simplify and modify tasks. 

 

 

Support for the school 

• To contribute to the evaluation of the school’s SEN policy and practice. 

• To attend appropriate in-service training provided by the school or LEA. 

• To be aware of and follow school policies and procedures. 



  

 

• To take part in an annual performance management review. 

• To cover for absent teaching assistant colleagues, as required.  

 

Safeguarding 

• Attend all safeguarding training as directed 

• Follow Trust procedures and report any concerns to the relevant DSL 

 

Data Protection 

Ensure that legislation and Trust police and procedures relating to confidentiality and data protection are 

adhered to. 

 

Special Factors 

This role may involve some traveling between schools within the Trust (and new ones that may join in the 

future).  The reimbursement of travel costs to schools, other than the location of your normal working 

location, will be as per the Trust’s travel policy 

 

The post-holder will support the achievement of the Trust’s objectives by working proactively with 

colleagues on projects or activities outside their direct area of responsibility as required. 

 

The post holder is expected to familiarise themselves with and adhere to all relevant Trust and School based 

Polices and Procedures including Health and Safety and Data Protection requirements and to be aware of 

and assume the appropriate level of responsibility for safeguarding and promoting the welfare of children 

and to report any concerns in accordance with the Trust’s safeguarding policies. 

 

As this post meets the requirements in respect of exempted questions under the Rehabilitation of 

Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure 

and Barring Service Check (DBS) before the appointment is confirmed.  This will include details of ALL 

cautions, reprimands, or final warnings as well as convictions, whether ‘spent’ or ‘unspent’.  Criminal 

convictions will only be taken into account when they are relevant to the post. 

 

This job description sets out the duties and responsibilities of the post at the time when it was drawn up.  Such 

duties and responsibilities may vary from time to time without changing the general character of duties or the 

level of responsibility entailed. 

The Trust seeks to promote the employment of disabled people and will make any adjustments considered 

reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled 

candidate. 

 

  



  

 

 

PERSON SPECIFICATION 

 

 

 

 

 

 

 

 

 

 

Criteria  Essential/ 

Desirable 

Qualifications and 

Experience 

Grade C or equivalent in English and Maths 

GCSE 

 

Experience of supporting children with Special 

Educational Needs (SEN) 

 

Experience of working as a classroom assistant 

or similar role 

 

Experience of working in an educational 

setting 

E 

 

 

D 

 

 

D 

 

 

D 

Skills and 

Knowledge 

Experience of Microsoft Office packages 

 

Ability to develop successful relationships with 

students 

 

Ability to communicate confidently with a 

wide range of people at all levels, including 

students, parents, staff and outside agencies 

 

Ability to work effectively as part of a team 

and to use own initiative 

 

Knowledge of school MIS systems such as 

SIMS or Bromcom 

 

Knowledge of the education sector 

E 

 

E 

 

 

E 

 

 

 

 

E 

 

 

D 

 

 

D 

Personal Qualities Resilient, able to work under pressure 

 

Ability to adapt to change 

 

Flexibility and a positive attitude 

E 

 

E 

 

E 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

 

 

 

  



  

 
 


