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COTFORD ST LUKE COMMUNITY PRIMARY SCHOOL
JOB DESCRIPTION – TEACHER
  1.
POST: Class teacher working within Key Stage 2
2.
GRADE:
Main Scale Point
1 – 6
3.
RELATIONSHIPS:


The postholder is responsible to the Headteacher for their teaching duties and responsibilities, and for the supervision of the work of the school assistants relevant to the teaching of Foundation Stage pupils.

The postholder interacts on a professional level with teaching and non-teaching colleagues and seeks to establish and maintain working relationships with them in order to improve the quality of teaching and learning in the school.

4.
PURPOSE OF THE JOB:

4.1 To undertake the teaching of general subjects to Key Stage 2 pupils.

4.2
To undertake the pastoral and administrative duties that arise in respect of these pupils.

5.
PROFESSIONAL DUTIES

5.1
Teaching:

5.1.1
Having regard to the curriculum for the school and with a view to promoting the development of the abilities of each child for whom you have responsibility. 
5.1.2
Delivering the statutory requirements of the 2014 National Curriculum and teaching general subjects as agreed with the Headteacher.

5.1.3
Planning and preparing schemes of work and lessons.

5.1.4.
Assessing, recording and reporting on the development, progress and attainment of individual pupils.

5.2
Other activities:

5.2.1.
Promoting the general development and wellbeing of individual pupils and of any class or group with whom you are working.

5.2.2. Providing guidance and advice to pupils on educational and social matters and on their next stages of development, making relevant records and reports.

5.2.3. Making records of and reports on the personal and social needs of pupils.

5.2.4. Communicating and consulting with parents.

5.2.5. Communicating and co-operating with outside agencies.

5.2.6. Participating in meetings arranged for any of the above purposes.

5.3. Assessment and report

5.3.1.
Providing and/or contributing to oral and written reports relating to individual pupils and groups of pupils.

5.3.2.
Carrying out Key Stage assessments and any other assessments required by the Headteacher, where appropriate.

5.4. Appraisal / Review / Induction / Personal Development

5.4.1.
Participating in the appraisal of your performance and that of others.

5.4.2.
Regularly reviewing your teaching methods and programmes of work.

5.4.3. Participating in identifying your training needs and undertaking further professional development.
5.5      Educational methods

5.5.1.  Assisting the Headteacher in the monitoring of learning and teaching in the area of the curriculum for which you have responsibility (if appropriate)

5.5.2 Advising and working with the Headteacher and other teachers on the preparation and development of programmes of study, teaching materials, methods of teaching and assessment and pastoral arrangements.

5.6.
Discipline, health and safety

Maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

5.7.
Staff meetings


Participating in staff meetings which relate to the curriculum or the administration or organisation of the school, including pastoral arrangements.

5.8 Cover

Subject to the school teachers pay and conditions document para. 65.9.2 covering and as far as practicable teaching any pupils whose teacher is not available to teach them. This to be no more than 38 hours in any school year.

5.9. Management and administration 

5.9.1 Contributing towards the selection for appointment and professional development of other teachers and support staff, including the induction and assessment of new teachers and teachers serving induction periods.

5.9.2 Assisting the Headteacher in carrying out threshold assessments of other teachers for whom you have a management responsibility.

5.9.3 Co-ordinating or managing the work of other staff.

5.9.4 Taking part in the review, management and development of activities relating to the curriculum and pastoral aspects of the school.

5.9.5 To be the leading teacher for a designated area of the curriculum (not applicable for NQTs).

5.9.6 Participating in the administrative and organisational tasks related to the duties described above, including the direction or supervision of those providing support for the teaching staff.

5.9.7 Attending assemblies, completing attendance registers and supervising pupils before, during and/or after school.

Signed ………………………………………  Teacher          
Date ……………………………

Signed ……………………………………..    Headteacher  
Date ……………………………

