
 



  

 

 

 

 



  

 

Level 3 - Preschool Practitioner – Required May 2025 

  

Hours – 35 hours term time only plus 3 inset days. 

Monday to Friday – 8.15am-3.45pm – 30 mins unpaid break 

  

Main Job Purpose  

 

• To provide inclusive play and learning opportunities for all children attending the preschool and 

to maintain a safe, stimulating and enjoyable environment.  

• To work as part of a team in order to provide an enabling environment in which all individual 

children can play, develop and learn.   

• To build and maintain strong partnership working with parents to enable children’s needs to be 

met. 

See the Job Description for a full breakdown of the role and responsibilities.  

 

The closing date for this post is 9am Friday 25th April 2025.  Interviews week commencing 28th 

April 2025. 
   

Applications must be completed through E-Teach.    

  

If you would like to visit the school please contact the school directly on 01460 52664, or email 

school@neroche.bep.ac   
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Job Title:    Preschool Practitioner 

 

Location:    First Friends Preschool, part of Neroche Primary School    

 

Pay Grade:    NJC Point 4, currently £24,404 per annum FTE. 

 

Actual annual salary: £19,565.62 based on 35 hours per week, term time only (38 weeks per annum 

plus 3 inset days) 

 

Hours of Work:  35 hours per week, term time only 

 

Key Relationships:  Head Teacher, EYFS Lead, Preschool Manager 

 

Reporting to:   Preschool Manager or EYFS Lead.   

 

Duties and accountabilities of post: 

 

Responsibilities: 

 

• To supervise the children where appropriate and to protect them from dangerous or harmful 

situations. 

• To share any child protection concerns immediately with the preschool manager. 

• To provide a high level of care that will enhance the children’s general health and well-being. 

• To act as a key person to a small group of children and to ensure their needs are reflected in the 

planning of routines and activities. 

• To be aware of children’s special educational needs and support these children effectively. 

• To keep informative, accurate and up-to date records, including records of progress and any 

behavioural or developmental reports. 

• To liaise regularly with parents/carers about their children’s needs, interests and progress. 

• To attend meetings with parents/carers to allow two-way discussion of their child’s progress.  

• To contribute to and attend his/her supervisions and staff appraisal.  

• To attend regular team meetings.  

• To liaise and work in partnership with other agencies, both statutory and voluntary, where 

appropriate.  

• To attend any conference, training events or meetings as identified by the preschool manager and 

keep up to date with current good practice. 

• To adhere to the preschool’s policies and code of practice on confidentially.  

• To adhere to and undertake current objectives in the statutory framework. 

• To help set up the preschool with other members of staff at the start of each session. 

• To relay any training ideas to other staff.  



  

 

• To check first aid supplies for staff and children each month and make a list of items that need 

replacing.  

• To perform any other duties as deemed necessary by the preschool manager.  

 

Other responsibilities 

 

• To undertake additional duties as required, commensurate with the level of the job. To contribute to 
the effective working of the Neroche Primary staff team.   

• Maintain positive, professional relationships with students, parents / carers and colleagues;   
• Maintain a presence around the preschool/school to ensure that the highest standards of behaviour 

are upheld;   
• To participate in induction training, staff review processes and professional development 

opportunities;   
• Commit to Equal Opportunities and Anti-Discriminatory Practice.   
• The school operates a Smoke-Free Policy and the post-holder is prohibited from smoking in any of the 

Trust buildings, enclosed spaces within the curtilage of buildings, and vehicles;   
• The post-holder will be expected to have an agreed working pattern to ensure that all relevant 

functions are fulfilled through direct dialogue with employees, members of other agencies and 
community members;   

• The post-holder is expected to familiarise themselves with and adhere to all relevant Trust Policies 
and Procedures;   

• The post-holder must comply with the Trust’s Health and Safety requirements specifically for the 
preschool/school they are working at;   

• The duties of this post may vary from time to time without changing the general character of the post 
or level of responsibility entailed.   

 

Typical working pattern 

 

• The preschool is open Monday to Friday 8.30am-3.30pm, typically a practitioner would work an 7.5-
hour shift including a 30-minute unpaid break.  There may occasionally be a requirement to work 
beyond school hours to support meetings or recruitment/training events.  

• This working pattern is subject to change and you will be required to work flexibly with colleagues to 
ensure the operational needs of the Trust are met. 

  

The Trust seeks to promote the employment of disabled people and will make any adjustments 

considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a 

suitable disabled candidate. 

 

As this post meets the requirements in respect of exempted questions under the Rehabilitation of 

Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced 

Disclosure and Barring Service Check (DBS) before the appointment is confirmed. This will include 

details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or 

“unspent”. Criminal convictions will only be taken into account when they are relevant to the post.  

  

You have a duty of care for your own health and safety at work and that of others who may be affected 

by your actions at work.  

 

 

  



  

 

 

Qualifications Essential Desirable 

 

Minimum NVQ Level 3 qualification in Childcare or equivalent.   

Good standard of literacy and numeracy and excellent communication skills.   

GCSE Grade C or above (or equivalent in English & Maths, plus at least three 

other academic subjects. 

  

Level 2 Food Hygiene certificate.   
Awarded or willing to work towards qualifications in English/Literacy and 

mathematics/numeracy equivalent to at least a level 2 of the National 

Vocational Qualifications framework (see below – equivalent qualifications) 

  

Experience 

 

  

At least 1 year experience of working effectively in a nursery setting.   

At least 1 year experience of applying the regulations applicable to Health & 

Safety, Hygiene, Child Welfare & Protection. 
  

Understanding of how different children develop and learn and the 

experience to identify and apply appropriate processes to achieve 

progression. 

  

Understanding of the role of practitioners and of the parent in developing 

and maintaining an effective learning environment. 

  

Previous, varied experience of working with children in an educational setting.   
Experience of working in a setting subject to Health & Safety, Hygiene, Child 

Welfare & Protection regulations. 

  

Skills and knowledge   

Excellent communication skills both verbal and written.   

Skills of empathy, listening, communication and responding with appropriate 

language to build rapport with child of preschool age, varying abilities and 

backgrounds. 

  

Aptitude to develop a knowledge of the role within an education 

environment.   
  

Ability to demonstrate effective working with individual children and small 

groups under the direction and supervision of the preschool manager. 
  

Organisational skills including time management, planning, meeting 

deadlines, prioritising work. 
  

An awareness of child protection and safeguarding.   

The ability to converse at ease with members of the public and provide advice 

and information in accurate spoken English is essential for the post. 
  

The ability to contribute effectively to workload and responsibilities of a team.   
Ability to work on own initiative, including recognition of when and how to 

refer issues elsewhere for effective resolution. 

  



  

 

Ability to build and maintain successful relationships with children, treat them 

consistently, with respect and consideration, and are concerned for their 

development as learners. 

  

Ability to improve own practice and knowledge, including through 

observation, evaluation and discussion with colleagues. 

  

Behaviours   

Understanding of and commitment to equality and diversity. 

Empathy with other Trust teams and Schools. 

Understanding of and commitment to Trust Values. 

Capacity to work as part of a team as well as individually without supervision and under pressure. 

Demonstrate a positive and pro-active approach to work and focussed on outcomes. 

Demonstrate creativity, flexibility and responsiveness to change.  

Commitment to continuous professional development of self and others to maximise skills/experience. 

Personal Attributes 

Flexible, adaptable and positive attitude to working in a structured environment and to develop effective 

working with children and colleagues. 

Willingness to undergo training and staff development to maximise skills and experience relevant to the 

post. 

Access to a car and ability to undertake travel as required to fulfil the duties of the post. 

To have a positive approach to education. 

Ability to work independently and be a team player. 

Energy, enthusiasm and perseverance along with reliability and integrity. 
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