Caretaker Job Description

1. [bookmark: _GoBack]Responsible to the Office Manager and Headteacher 
2. Keeping the site maintained to Health and Safety Standards
3. Essential Skills and Duties


The successful candidate will be required to:

· Manage waste/refuse and recycling on site
· Sweep outside playgrounds, pathways and entrances, ensure in all weather the grounds are safe
· Maintain individual classrooms inside and outside
· Carry out visual checks of school buildings and report any defects to the school office
· Maintain in a safe condition, areas of limited access (boiler and storerooms)
· Complete internal safety checks, including weekly fire alarms, monthly lighting checks and visual checking of other areas
· Self-manage flexible hours of duty.
· Prioritise tasks according to need.
· Work outside, possibly in inclement weather
· Work alone at certain times
· Legionella testing is desirable
· Maintain friendly interactions with all users e.g. (pupils, staff and public) who may be around during working hours.


Desirable/other duties

Able to complete legionella testing.
Some experience of maintaining a site

You will be supported by the Office Manager and Headteacher



