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	 JOB DESCRIPTION


	Name:
	

	School:
	Eastover Community Primary School

	Job Title:
	Midday Supervisory Assistant (MSA)

	Reports To:
	Senior MSA


	Main Purpose of Job:

	To provide daily care, support and a safe play environment for primary pupils by maintaining discipline and good behaviour. 


	Main Responsibilities and Duties: 

For all MSA’s these will include:

Direct supervision of pupils, assisting with their development of life skills.

To ensure pupils are well behaved in the school at all times, in line with the school behaviour policy.

Where pupil conflicts arise deal with in the appropriate manner, in line with the school behaviour policy.

Understand the appropriate course of action in cases of personal injury to pupils, ranging from knowing procedure to call an ambulance to requesting / applying first aid, to recognising individual pupils special needs for medication (asthmatics).

Safeguarding is the responsibility of all staff members.
As we operate a flexible system of deployment you may also be required to undertake any of the following activities:

To encourage pupils to eat and finish their lunches. 

To encourage pupils to take part in games and activities on the playground, including setting up and supervising Huff and Puff.

Putting up and taking down tables.  Setting out and putting away benches.    Sweeping/clearing the floor and cleaning tables.  

Help clean/assist in cleaning a pupil who has soiled or wet themselves.
Complete appropriate administration requirements.

You may be required to administer First Aid (First Aid qualified staff only).

To undertake other responsibilities appropriate to the level of post as directed by the Senior MSA, Deputy and/or Headteacher.




	Contractural Information:

	Contracted hours are 11.45am to 1.15pm Monday to Friday during term time.

Permanent contract. 

Terms and conditions of employment as per Somerset LA guidance, as in the formal contract.



	SUPPORTING PROCESSES

	Problem Solving and Creativity: 

	Resolve problems of a routine /straight forward nature, relating to the work of the team and work with pupils.

Within the school policy, maintain and improve lunchtime behaviour using creative means to engage pupils.

Resolve behaviour problems during lunchtime, to ensure, wherever possible, they do not ‘spill over’ into class time.

Develop and encourage games and activities that engage the children in positive behaviour on the playground.

	Decision Making: 

	Make decisions, within school policy and guidelines, to ensure the safety and security of pupils during lunchtimes.

Operate consistently in dealing with pupils.

	Physical Effort and Working Conditions: 

	Indoors and outdoors.  Noisy conditions either in playground or classroom.  Constantly on duty in playground or dining area, usually on ones feet.

It will also include:

Putting up and taking down tables.  Setting out and putting away benches.  Putting out and away outside play equipment.  Sweeping/clearing the floor and cleaning tables.  

You may be required to administer First Aid (First Aid qualified staff).

You may be required to help clean/assist in cleaning a pupil who has soiled or wet themselves.

	Contacts and Relationships: 

	Contact with all staff in school.

Liaise with Senior MSAs, to ensure a smooth running of the lunchtime period.

Liaise as appropriate with class teachers to ensure a smooth transition from class to lunch to class.

Liaise with class teachers to ensure information about pupils is passed on.

Maintain positive relationships with all school staff and pupils.

Liaise effectively with your line manager – Senior MSA/Deputy Headteacher.

Exercise discretion and confidentiality, as set out in the staff handbook.

	Knowledge, Skills and Experience: 

Qualities required are discretion, loyalty, commitment, patience, flexibility, firmness, and a team worker.

Good communication skills, with staff and pupils.

Good personal and organization skills.

A willingness to attend courses and training as required to enhance the knowledge, understanding and skills to improve the level and quality of support given to pupils.

Knowledge of legislation and regulations applicable to the support and care of pupils.

	Agreed that the Job Description is a fair and accurate statement of the requirements of the job:

Job Holder: ………………………………………… 
Date: 

Line Manager: …………………………………….       Date:
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