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		East Coker Primary School
Lunchtime Supervisor



Employment details

	Employee’s Name:
	

	Job title:
	Lunchtime Supervisor

	Reports to (job title):
	Head Teacher/Deputy Head

	Type of position:
	Support Staff

	Job purpose: 
· Based in the school hall and will work with children and staff to ensure a positive and enjoyable dining experience
· Supporting the Catering Assistant with the meal service, some of the time
· Ensure the children eat meals safely and behave appropriately in the hall.
· Report any concerns to the class teacher 

	Main duties/responsibilities

	Help the Catering Assistant with the set up and clear up of the lunch service;

	Ensure the children have washed their hands before eating;

	Support the Catering Assistant with the meal service as and when required;

	Set high standards of behaviour in line with school policy; 

	Help children acquire and develop positive social skills;

	Communicate effectively with pupils, listening to their concerns, acknowledge that you have taken them seriously and acted in accordance with school procedures to address them;

	Liaise effectively and professionally with staff, and teachers as required, reporting incidences of poor behaviour to the class teacher at the end of the lunch break;

	Support any pupil who becomes ill during the lunch break, seek appropriate assistance and follow school procedures 

	[bookmark: _GoBack]Attend to minor accidents sustained in the hall, and seek appropriate assistance if necessary; follow the first aid procedures;

	Attend training and meetings with the Head Teacher/Deputy Head as required;

	Follow and keep up to date with school Safeguarding and Health and Safety protocols and training;




Note:  This job description is not exhaustive and will be subject to periodic review. It may be amended to meet the changing needs of the school. The post-holder will be expected to participate in this process and we would aim to reach agreement on any changes. This job description will be reviewed every three years.


Signed .................................…………………..( Headteacher)

Signed..................................…………………...

Date..........................................
	
East Coker Primary
Lunchtime Supervisor Person Specification



	
	Essential
	Desirable
	Evidence

	Qualifications and experience
	· Education to secondary school level at least.
· Knowledge and understanding of child development and needs.
	· Previous experience working with children.

	A, I, D

	Organisation
	· Ability to recognise and identify problems.
· Ability to record and pass on information accurately.
	· Value of the importance of the child’s voice.
	A, I, R

	Special skills and interests
	· Manage the behaviour of groups of children positively
· Communicate effectively with children
	
	A, I

	Disposition and attitudes
	· Ability to build trusting relationships with children and adults
· A friendly, helpful, caring and flexible approach ensuring children feel valued.
· Open-mindedness and patience.
· A commitment to equal opportunities.
· Ability to maintain confidentiality in all school matters.
	· Ability to relate well to other professionals.
	I, R

	Physical attributes and other circumstances
	· Ability to physically fulfil the responsibilities of the post.
· Willingness and ability to attend appropriate meetings and training.
· Reasonable personal presentation.
· Excellent punctuality.
	· Flexible approach.
	I, R



Evidence
A = Assessed at application
I = Assessed at interview
R = Assessed through references
D = Assessed through supporting documents at interview

