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CARETAKER/ODD-JOB PERSON - Person Specification

ESSENTIAL

DESIRABLE

Personal Qualities

Takes pride in own work and
demonstrates commitment to the
school

Reliable and punctual

Able to communicate with others and
relate well to them

Flexible, or order to meet the day to
day needs of the school

Good organisational skills

Commitment to safeguarding the
welfare of all children

Skills and Knowledge

Ability to achieve and maintain very
high standards of presentation

Ability to prioritise and manage time
efficiently

Experience of routine maintenance
(may be in a domestic setting)

Experience of caretaking within a
school setting or similar

Ability to work within Health and
Safety guidelines and willingness to
undertake training if required

Up-to-date knowledge of safe working
practices and legislation

Ability to regularly handle/carry heavy
items

Ability to keep basic records and
complete forms

Ability to communicate in writing

Ability to undertake maintenance/DIY
to a high standards

A professional qualification in a
related trade

Ability to use ICT effectively
especially Word, Excel and E-mail
systems




