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	We are committed to equal opportunities and are only interested in your ability to do the job


                                                                                                                                                                                                                                                                    
Please complete in clearly written or typed black ink, continuing on separate sheets where necessary
If you require this application form in an accessible format (e.g. large print), please email jobs@librariesunlimited.org.uk.
	Post applied for: 

	Location: 

	Job ref: 



	1. PERSONAL DETAILS

	First name/s: 

	Preferred name: 

	Last name: 


	Address:

	Contact telephone numbers:

Daytime: 

Evening: 

Mobile:  


	Postcode: 

	Email: 





	2. COVER LETTER
Please put your covering letter in the space below. 
Use your covering letter to show how your knowledge, skills and experience meet the exact requirements laid out in the person specification for this role.

	
















	3. ADDITIONAL INFORMATION

	Do you have the right to take up employment in the UK?
	

	In order to ensure the recruitment process is as fair and unbiased as possible, please declare if you have any existing relationships of any kind with Libraries Unlimited staff or elected members of the Libraries Unlimited Board of Trustees:



	Where did you first see/discover the advertisement for this post?

	Indeed
Find a Job (Gov.UK)
ArtsJobs
Facebook
In a library
LinkedIn
librariesunlimited.org.uk/jobs/
Other (please specify)

	☐
☐
☐
☐
☐
☐
☐






	4. REFERENCES
Please give details of at least two referees, preferably employer referees, that cover the minimum of the last two years, one of whom should be your most recent employer. If you have had more than two employers in this time, please provide referees at all of them. If you are in, or have just completed full-time education, one referee should be from your school, college or university. 

Referees must not be related to you or be writing solely in the capacity of a friend.

References may be taken up before an interview or offer of employment, unless you request otherwise. 

	Name: 
	Name: 

	Address:


	Address:


	Tel no: 
	Tel no: 


	Email:

	Email: 

	Organisation/School: Libraries Unlimited 

	Organisation/School:


	Occupation/Relationship: Manager

	Occupation/Relationship: 


	¨ Please tick here if you would prefer us NOT to approach this referee prior to interview

	¨ Please tick here if you would prefer us NOT to approach this referee prior to interview




	5. DECLARATION
Libraries Unlimited will treat applicants who have a criminal record fairly and will not discriminate because of a conviction or other information revealed. Possession of a criminal record will not automatically prevent applicants from working with us. As part of the recruitment process any information revealed regarding a criminal record will only be considered in light of its relevance to the post for which the candidate is applying.

Please read this carefully before signing

	
a) I understand that I may be required to declare information on any unspent previous criminal record that I hold.  Upon request, I will provide details of all unspent convictions or cautions received (including any convictions in a court of law outside of Great Britain) and any prosecutions that I have pending.
b) If I am applying for a post which is eligible for a DBS Disclosure, I will be required to declare information on any convictions, cautions, reprimands or final warnings, which would not be filtered in line with current guidance.  Upon request, I will provide details of these (including any convictions in a court of law outside of Great Britain) and any prosecutions that I have pending.
c) I declare that the information I have given on this form is, to the best of my knowledge, true and complete.  I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed without notice. 
d) I hereby give my consent to Libraries Unlimited processing the data supplied on this application form for the purpose of recruitment and selection



	SIGNED: 

	DATE:




	SUBMIT YOUR APPLICATION

	To complete your application, please follow the instructions in the application pack. 




	DATA PROTECTION ACT 2018. Individuals have the right of access to personal data held about them. This information will be disclosed only to those persons authorised to see it, will be used for the selection process and, for successful candidates will be retained on their personnel file, used for payroll and administrative purposes and may be disclosed to government departments where there is a legal requirement to do so. Information about unsuccessful candidates will be destroyed after 6 months. 
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