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Job Description

	Cannington Church of England Primary School 

	Job Title: 
	Cleaner 

	Reports To: 
	Headteacher/Teacher

	The Aim of Cannington Primary School is: 
To provide an outstanding education for every child, rooted in its distinctively Christian ethos.



	Cannington CofE Primary School Trust Mission Statement: 
‘Together we grow, flourish and thrive’.  Psalm 92. 12-15
Our vision represents a desire to encourage growth and, in feeling secure, valued, responsible and empowered, we believe our pupils and staff will have all they need to flourish in life.



	Job Purpose 

	Under the direction of the Headteacher, the main function of the Cleaner is to:
· ensure the school is cleaned to the appropriate standards as directed by the school and adhering to Health and Safety requirements, in order to ensure a safe environment suitable for the education of children.


	Main Responsibilities and Duties

	The duties and responsibilities listed below are indicative of the tasks the Cleaner will perform and are not intended to be an exhaustive list. The need for flexibility, accountability and team working is required. The post-holder is expected to carry out any other related duties that are within the employee's skills and abilities, commensurate with the post’s grade and whenever reasonably instructed.
Under the direction of the Headteacher, the Cleaner will:
· Tidy leaving furniture / rooms etc ready for use.
· Empty waste bins and dispose of collection bags safely.
· Wash, clean, polish floors using the appropriate tools, machines, cleaning agents and work Schedules.
· Clean surfaces in teaching, circulation, admin and other areas as directed using the required cleaning agents / tools / equipment and work schedule. 
· Wash/Clean toilet & wash areas with appropriate tools disinfecting cleaning agents and work schedules.
· Clean/Dust furniture, fixtures and fittings in a careful and thorough manner.
· Carry out any other cleaning duties the school might require.
· Maintain the cleaning storage area in a clean tidy safe condition.
· Observe the requirement of H&S / COSHH at all times and undertake relevant training as necessary.
· Report equipment faults to the Office Manager/Headteacher.
· Operate a safe working environment for people still in the building (display appropriate safety. 
· signs)
· Undertake other duties that the Headteacher may from time to time ask the postholder to perform.


	Supervision and management 

	· Responsible to the Headteacher in all matters, with day to day liaison with the Office team. 
· The postholder will work within the agreed cleaning schedule determined by the Headteacher.


	Key Contacts and Relationship 

	Maintain friendly interactions with all users e.g. (Pupils, staff and public etc) who may be around during working hours 
· Assist contractors with where to find rooms/ power points etc and when necessary, let them in and out of the school 
· Sign contractors on and off site ensuring they comply to visitor policies whilst on site.


	Decision Making  

	· Make informed decisions on which areas to clean when based on the room usage in a busy school each day.


	Holiday working  

	· There is also a requirement to undertake 30 hrs deep cleaning tasks in the school holidays between September – July and an additional 30 hours cleaning during the summer holiday to be worked over one week.    


	Resources 

	If personal protective clothing is supplied, it must be worn at all times, as provided, and maintained to an appropriate standard.


	Working Environment 

	· Cleaning, by nature, involves physical work with staff moving around the school site using a range of equipment. Continuously on feet, physical work cleaning using potentially hazardous cleaning agents. At times working in wet / sanitary areas where unpleasant odours and soilage may be present. Cleaners are required to clean using cleaning agents within Health and Safety guidelines.
· Staff will be required to use larger equipment i.e., polishers, scrubbing machines, carpet shampooer and/or wet vacs and will operate a range of cleaning machines up to a possible value of £2,500 or above (eg Vacuum, Polisher, Carpet Shampooer, Wet Pick up etc). There will be movement and carrying of some equipment, e.g. buckets, although heavy equipment is usually stored in the area to be cleaned
· Holiday cleaning requires a greater degree of physical effort i.e., washing & scrubbing walls, furniture, windows, and may involve removal of furniture from classrooms in order to scrub, strip and polish floors, in line with manual handling guidance.
· Cleaning of toilets and other hygiene areas. 
· Variety of rooms cleaned including offices, classrooms, toilets, Cloakrooms. Cloakrooms/toilets require a more thorough hygiene clean.



Personal Specification
	Job Title 
	Cleaner 

	Location 
	Cannington



	KEY CRITERIA 
	ESSENTIAL
	DESIRABLE

	Qualifications 

	· Basic level of education
· Willingness to participate in staff training/development programme for further training and professional development.

	Health and Safety training (full training will be provided)

	Knowledge, skills and experience
	· Ability to work as part of a team 
· Good interpersonal skills 
· Ability to work and communicate with young people 
· Ability to accept and follow instructions 
· Ability to work unsupervised and to a schedule 
· Ability to work in a way that promotes the safety and wellbeing of children and young people 
· Awareness of the H&S requirements of the job including COSHH 
· Awareness of Manual Handling procedures 

	Ability to use industrial 
cleaning equipment

	Work-related Personal Requirement

	· Positive, can-do attitude
· High level of self-motivation
· Energy and stamina
· Cheerful outlook
· Flexible approach in relation to work
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