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Education Support Assistant (ESA) – Job Description
[bookmark: _GoBack]Job Title: Education Support Assistant
Grade: Somerset Pay Spine Grade 15
Line Manager: Headteacher
Responsible to: SENDCo
Purpose of the Role
To support teachers in delivering high-quality learning and to help create a safe, supportive and inclusive learning environment that enables all pupils to reach their full potential.
The role may involve supporting individuals or small groups of pupils, including those with special educational needs, disabilities, behavioural needs, or high learning ability.

Main Responsibilities
Supporting Teaching and Learning
Under the direction of the class teacher:
· Support pupils individually or in small groups with planned learning activities.
· Assist with the delivery of literacy, numeracy and other curriculum activities.
· Clarify instructions and help pupils understand learning tasks.
· Support pupils to remain engaged and motivated in their learning.
· Help pupils develop independence and confidence.
· Assist pupils in using ICT and other learning resources.
· Support pupils of differing abilities to access the curriculum.
Supporting Pupils
· Promote positive behaviour, self-esteem and inclusion.
· Help meet pupils’ individual learning and personal needs.
· Assist pupils with personal care where necessary (e.g. toileting, eating, mobility or medical needs) in line with school policies.
· Supervise pupils within the classroom, around the school and during school activities.
Supporting the Curriculum
· Contribute to the implementation of the National Curriculum and individual pupil targets.
· Assist with assessing and monitoring pupil progress.
· Support the implementation of Individual Education Plans (IEPs) where appropriate.
· Work with teachers to prepare and adapt learning resources.
Classroom and School Support
· Help prepare, organise and maintain classrooms and learning resources.
· Assist with displays and presentation of pupils’ work.
· Support administrative tasks such as photocopying and maintaining resources.
· Assist with preparation for school trips and accompany pupils on visits where required.
· Attend staff meetings and training as appropriate.
Supervision and Care
· Supervise pupils during classroom activities and transitions around school.
· Assist with supervision during assessments or tests when required.
· In exceptional circumstances, supervise a class for short periods if the teacher needs to leave the room.
Additional Responsibilities
Where appropriately trained or qualified, duties may include:
· Administering basic first aid.
· Supporting therapy programmes under the direction of relevant professionals (e.g. speech or physiotherapy).
· Administering medication in accordance with school policy.

Working Environment
The role is based within a school environment and may involve standing for long periods, bending or crouching to support pupils, and occasionally assisting pupils with mobility or personal care needs.

General
The duties outlined in this job description may be varied by the Headteacher to meet the changing needs of the school. The post holder may be required to undertake other reasonable duties consistent with the level of the post.

Safeguarding
The post holder will be expected to safeguard and promote the welfare of children and young people and follow the school’s safeguarding policies and procedures at all times.

Signed: ___________________________ (Post Holder)
Signed: ___________________________ (Headteacher)
Date: ___________________________
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