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Part time, 0.2 FTE (1 day per week)
MPS/UPS
Main Purpose of the Role
The SENCo will lead and coordinate the identification, assessment and provision for pupils with special educational needs and disabilities (SEND) across Oake Bradford and Nynehead CE VC Primary School. Working closely with the headteacher, staff, governors and families, the post-holder will ensure that pupils with SEND make strong progress, experience full access to the curriculum and flourish in line with the school’s vision and values.
In this small village primary (fewer than 100 pupils) with 17.1% of pupils identified with SEND, 4.3% EAL and 12.9% eligible for free school meals, the SENCo will play a central role in creating an inclusive, supportive culture where every pupil belongs, is valued and is given ambitious, evidence-informed support to achieve. The role will combine strategic leadership of SEND provision with day-to-day operational responsibilities, including statutory duties relating to Education, Health and Care Plans (EHCPs).
Key Responsibilities and Duties
Strategic leadership and policy
· Lead the development, implementation and regular review of the school’s SEND policy and SEN Information Report, ensuring alignment with current statutory guidance and the school’s vision and values.
· Work alongside the headteacher and governing body to strategically allocate resources and use delegated funding to secure effective provision for pupils with SEND.
· Contribute to whole-school improvement planning by setting inclusion priorities informed by monitoring and evidence of impact.
· Support governors and senior leaders with oversight, challenge and reporting on SEND provision and outcomes.
Identification, assessment and graduated response
· Coordinate and oversee the school’s approach to identification and early intervention, maintaining an accurate and accessible SEND register and records.
· Lead the graduated approach (assess, plan, do, review), ensuring timely assessment, appropriate targets and accurate recording of progress.
· Select, apply and interpret standardised assessment tools and screeners with fidelity to purpose where appropriate.
· Monitor pupils who are no longer identified with SEND to ensure sustained progress.
EHCP and statutory duties
· Lead the school’s EHCP-related work: contribute fully to local authority assessments, prepare high-quality submissions and documentation, and support pupils and families through the EHCP process.
· Coordinate annual reviews and statutory meetings, liaising with families, external professionals and the local authority to ensure plans are meaningful and implemented.
Support for staff and teaching quality
· Support and advise class teachers to ensure that teachers remain responsible and accountable for the progress and development of pupils with SEND.
· Provide training, coaching and model evidence-informed strategies and targeted interventions, including guidance on effective use of teaching assistants.
· Ensure targeted academic support complements classroom teaching and is implemented under the appropriate conditions (timing, length, resources, trained delivery).
Direct and targeted provision
· Oversee, and where appropriate deliver, small-group and one-to-one interventions that are well-matched to identified barriers to learning and the wider curriculum.
· Ensure interventions have clear intended outcomes, are linked to classroom learning and are monitored for impact.
Family and multi-agency partnership
· Build strong, collaborative relationships with families, ensuring high-quality communication, meaningful co-production and timely information-sharing when pupils transition between settings.
· Develop and maintain effective working relationships and communication channels with external agencies, local authority teams, health and social care providers and other professionals.
· Coordinate referrals to specialist services and ensure external support aligns with school improvement priorities.
Monitoring, evaluation and reporting
· Monitor the implementation and impact of SEND provision across the school through analysis of progress data, attendance, behaviour and quality of provision.
· Provide regular, meaningful reports for families, senior leaders and governors on progress, outcomes and next steps.
· Use monitoring outcomes to shape priorities and resource allocation for inclusion.
Operational and administrative responsibilities
· Maintain up-to-date, confidential records relating to pupils with SEND and ensure appropriate access for relevant staff.
· Support access arrangements for assessments where appropriate.
· Ensure processes are in place for pre-emptive planning for pupils transitioning into or out of the school.
Skills and Competencies
· Strong knowledge of the SEND Code of Practice, statutory responsibilities and the Equality Act (2010) as they apply to primary settings.
· Proven ability to coordinate and oversee SEND provision in a Primary School environment, including maintaining accurate SEND records and registers.
· Skilled in leading assessment, planning and review processes, including EHCP submissions and annual reviews.
· Competence in selecting and applying standardised assessments and interpreting results to inform provision.
· Ability to support staff with evidence-informed strategies and to design, implement and evaluate targeted interventions.
· Strong interpersonal skills to build collaborative relationships with pupils, families, staff and external agencies.
· Excellent communication and record-keeping skills; able to produce clear reports for governors, leaders and families.
· Analytical skills to monitor impact, evaluate interventions and shape inclusion priorities that align with whole-school improvement.
· Capacity to manage competing priorities in a small-school context, demonstrating flexibility, initiative and resilience.
· Commitment to promoting pupil independence and ensuring teaching assistant support complements rather than replaces teacher instruction.
· Values-driven practice aligned to the school’s vision — modelling inclusive, strengths-based language and fostering a culture of belonging and high expectations.
Professional Development
· Opportunities to attend local SENCo networks and contribute to the SEND Local Offer and community initiatives, supporting professional learning and dissemination of best practice.
· Ongoing coaching and appraisal linked to performance objectives and whole-school priorities, with time allocated for training, collaboration and research into evidence-informed approaches.
Safeguarding
· The post-holder has a responsibility to promote and safeguard the welfare of pupils and must ensure all actions and decisions are consistent with the school’s safeguarding policies and statutory guidance.
· Specific safeguarding duties for the SENCo include: 
· Acting as a key point of contact for families of vulnerable pupils and ensuring concerns related to welfare and safeguarding are raised promptly with the designated safeguarding lead.
· Ensuring that SEND records include relevant safeguarding information and that information-sharing agreements with families and external agencies are clear and followed.
· Contributing to multi-agency safeguarding arrangements and attending meetings (such as child protection conferences and core group meetings) where appropriate.
· Ensuring that provision and interventions consider pupils’ safety, mental health and well-being, and that risk assessments are in place for pupils as required.
· Maintaining up-to-date safeguarding training and ensuring staff understand how SEND needs may intersect with safeguarding risks.
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