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Meare Village Primary School

Job Description - Teaching Assistant

Purpose of the job

To support the classroom teacher in teaching and learning. Be prepared to support in any Key Stage if required.
Key Tasks

Under the direction of the class teacher or other senior staff:               

1. 
To undertake activities with either individuals or groups of children to ensure


their safety and facilitate their physical, emotional and educational


development.

2.
To establish and maintain high expectations of behaviour and attitudes to learning.

3. 
To promote and reinforce the children's self esteem and encourage positive


attitudes and social interaction.

4. 
To make and display teaching aids.

5. 
To prepare teaching materials (e.g. mix paint, cut paper), check and store


after session and offer assistance with displays.

6. 
To prepare and store general equipment (including books), including clerical and admin support.

7. 
To work with individual children as directed by the class teachers or other


senior members of staff.

8. 
To monitor individual children's needs and report this to the designated


teacher as appropriate.

9. 
To assist the class teacher in the planning of work programmes for


individuals and groups of children and developing extended activities.

10. 
To help children with personal cleanliness and clean-up “spoiled” areas as


required.

11. 
To undertake the duties of a first-aid supervisor (if qualified).

12. 
To accompany children off school premises as directed by the class teachers,


but in the presence of a teacher.

13.      
To attend relevant meetings as required, to participate in training, other learning activities and performance management.

14. 
To undertake any additional duties which may be allocated by the Headteacher after consultation with the post holder, thus contributing to the overall aims, ethos and work of the school.

Signed by member of Staff: …………………………………………….. Date: …………………


