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SEN Teaching Assistant Job Description for ASC SEN Unit 

34.5 hours per week- 38 weeks per year- plus 3 inset days each year
Monday-Friday
3 days 8.30am-3.30pm
2 days 8.30am- 4.30pm (to include Thursday)

Responsible To:  -Lead ASC Teacher/SENCO  
Key Relationships/ Liaison with: - SENCO/Teachers, Behaviour Lead 

Job Purpose:- 
To assist and support pupils with EHCP special educational, autism, communication and interaction difficulties in the Autism SEN Unit. 
To work under the instruction/direction of ASC Lead Teacher/Teacher/SENCO/Senior Leadership- to support the delivery of quality learning and teaching of pupils with special educational needs.  

Work with very challenging children and young people who have a range of significant and often complex SEND for example those with autism, social, emotional and mental health difficulties, profound and multiple, severe or moderate learning difficulties including, in some instances, those with life limiting conditions and those who exhibit challenging behaviour. To undertake specified work with individuals, and sometimes groups under the direction of the ASC Lead Teacher/SENCO/Class Teacher. 

MAIN DUTIES AND RESPONSIBILITIES:  
The Teaching Assistant’s main role is to provide support for a child/children with EHCP special educational difficulties within the ASC Resource Centre. Have patience with children who find conforming to rules and expectations difficult. Have patience and be flexible and innovative with a clear understanding of how children might behave who find learning new concepts and remembering taught concepts difficult. Respect and maintain confidentiality but have regard to the safeguarding protocols of information sharing where necessary. 

Duties will include running specific programmes and activities to assist the pupils’ individual learning and social needs. 
1. Meet and greet daily any child/ren allocated to- make them feel welcome, they belong, and you are happy to see them. 
2. Optimising social engagement- eye contact, smiling, engage in learning, listening to the children, speaking with the children, using visual aids.
3. Provide positive reinforcements, praise to pupils. 
4. Provide support for pupils with challenging behaviour taking account of support plans and risk assessments- using 2-way radios as instructed by SENCO if on own. 
5. To maintain confidentiality and sensitivity to the pupils’ needs but have regard to the safeguarding procedures of the school. - Not to discuss in general with other staff, including in the staff room, parents or visitors. 
6. To work under the supervision of the teacher/SENCO to provide care and encouragement to children and young people with disabilities or special educational needs, supporting them to participate in activities.  
7. To work with children and young people who have extremely complex needs and, in some instances, life limiting conditions. Providing an appropriate level of emotional and physical support where necessary. 
8. Support pupils to understand instructions, support independent learning and inclusion of all pupils.
9. Provide support to pupils who have communication difficulties also where English is an additional language. 
10. To work under the direct supervision of the teacher/SENCO to carry out planned learning activities to meet the specific needs of designated children, either individually or in small groups.  
11. To observe and feed back to the teacher on pupil performance and behaviour, taking action as appropriate in line with relevant school policies.  
12. To help prepare, monitor and maintain a safe and secure learning environment in line with the teacher’s/SENCO plans.  
13. To support pupils to improve their skills through focussed sensory activities.  
14. To prepare and support the use of learning materials, adapting them as necessary to meet the needs of the designated pupil.  
15. To participate in educational visits and off-site activities to support the full engagement of the designated pupils.  
16. To develop positive relationships with colleagues, providing consistent and effective support and working constructively as a member of the school staff team.  
17. To contribute to the provision of support for bilingual / multilingual pupils if required. 
18. To encourage participation in structured and unstructured learning activities, including play (timetabled and during breaks if required) 
19. To support, as appropriate, in instances where pupils are unwell whilst at the school. 
20. To provide intimate care support to pupils as necessary 
21. During inclusion the TA will ensure that the pupils can integrate as fully as possible in the activities generally undertaken by the other children in the class wherever possible and make progress
22. To wear any protective clothing provided
23. To participate in all CPD, Appraisal & staff meetings
24. To follow school safeguarding procedures


SPECIAL FACTORS:  
· The postholder will attend 3 school inset days each academic year
· The postholder will attend weekly CPD sessions on a selected day usually Thursday between 
      3.30pm-4.30pm
· To provide or support SEN Unit children with a weekly extra -curricular club in either the unit or mainstream school
· The postholder will be required to attend, from time to time, training courses, conferences, 
      seminars or other meetings as required by his/her own training needs and the needs of the   
      school. 
· You may under exceptional circumstances be redeployed to the mainstream school

This post is eligible for an enhanced DBS check under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/or adults) and defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006 before the coming into force of section 64 of the Protection of Freedoms Act 2012 on 10th September 2012. Therefore, a DBS enhanced check is an essential requirement.  

This job description sets out the duties and responsibilities of the post at the time when it was drawn up. The above is not exhaustive, and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head Teacher. Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post. 
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