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Wookey Primary School
Job Description 
SENCO (with Senior Leadership Team role)


	Role 

The SENCO will be part of the school’s leadership team, paid on the relevant point on the teachers’ payscale with a TLR2a payment. The post holder will work collaboratively with the Head teacher in the overall leadership and management of the school and will demonstrate the school’s values and vision in their work.

	Statutory Duties 

The SENCO will carry out efficiently and effectively those duties described in the prevailing pay and conditions of service documents pertaining to the role of SENCO and class teacher.

	SENCO

1. Stay up to date on SEND developments and training, and complete the National Professional Qualification for special educational needs coordinators (NPQ SENCO) within three years of starting the role if not previously completed.

2. Whole School: Responsible for developing the school's overall approach to SEN, including writing the SEN Policy, reporting on SEN and putting the school's SEN policy into practice. Ensure that all practitioners understand their responsibilities to children with SEN and the school's approach to identifying and meeting their needs. 

3. Staff: Supporting teaching staff at all levels, including the headteacher and senior leadership team, to help them support students with SEN. Advise teachers on best practices and strategies, and arrange extra support for children. 

4. Parents: Liaising with parents to help their child, make suggestions for parents to play a key role in their child's development. Provide information to parents about how the school is supporting the child's difficulties. 

5. Coordinate support and education plans for students with SEN, manage teaching assistants and support staff, oversee the implementation of the SEND policy, monitor the effectiveness of SEND provisions, maintain accurate SEND records, and refer students for specialised assessments when needed.

6. To attend and report to the Governing Body as required 

	Class Teacher 

1. To work to the high standards expected of a teacher with additional responsibilities in this school.
2. To work to the principles of high quality teaching and promote the prioritised developments of the current school development plan. 
3. To promote the highest standards of classroom and school wide practices by example as SENCO. 
4. To be a lead practitioner who delivers creative, engaging lessons which excite and inspire pupils and staff alike.

	Management 

1. To work with the Head teacher in fulfilling the school’s vision for the future. 
2. Ensuring and agreeing the production of the School Development Plan, which should include specific reference to the school’s inclusion priorities. 
3. Motivating staff and pupils through interest, encouragement and recognition of their unique value. 
4. Implementing the Governing Body’s policies on equal opportunities and safeguarding. 
5. To work with the Headteacher to lead the school in the best practices of assessment and develop and maintain efficient systems to track progress, analyse data and respond to findings. 

	Senior Mental Health Lead

It is expected that the postholder will engage in training to fulfil the role of SMHL, if not already completed. At Wookey Primary, the role of SMHL is to:
1. Review the wellbeing of children, staff and families
2. Signpost support available to members of the school community
3. Report to SLT and governors on the wellbeing needs and strengths of the school

	Teaching and Learning 

At Wookey Primary, the search for excellence is expressed in teaching and learning which responds to the needs and aspirations of its pupils and acknowledges their individual worth. The SENCO works with the Head teacher to secure and sustain effective teaching and learning throughout the school for all pupils regardless of their additional needs. They assist the Head teacher in monitoring and evaluating the quality of teaching and learning and standards of attainment, using relevant benchmarks and setting targets for improvement.

	Accountability 

At Wookey Primary School, the SENCO fulfils their responsibilities as specified by the Head teacher in accordance with the school’s vision statement, aims and objectives and the School Development Plan.

	School Specific Responsibilities

• To take specific and direct responsibility for deployment of teaching assistants.
• To take specific and direct responsibility for organisation of assessment cycles, to work with the Headteacher and SLT in analysing the outcomes and developing strategies in response.

	Deputy Designated Safeguarding Lead

The postholder will undertake training to carry out the role of DDSL. The DDSL will assist the Designated Safeguarding Lead to oversee Safeguarding and Child Protection. This will include, but is not limited to: maintaining accurate records of students who are on Child Protection Plans or Children in Need; attending a range of professional meetings; liaising with outside agencies and promoting the general welfare and safety of the children.

	Designated Teacher

The postholder will take on responsibility for Children Looked After and Children Previously Looked After attending the school.



	Essential Criteria
	Desirable Criteria

	Qualified Teacher Status (QTS).
	National Award for SEN Coordination (NASENCO) or NPQ SENCO completed.

	Successful teaching experience across the primary age range.
	Relevant SEND specialist qualifications or accredited training.

	Evidence of recent and relevant SEND professional development.
	Mental Health Lead qualification.

	Experience of teaching and supporting pupils with a range of SEND needs.
	Experience as a member of a Senior Leadership Team.


	Previous experience as a SENCO.
	Experience of leading whole-school improvement initiatives.


	Experience of developing, implementing and reviewing provision for pupils with SEND.
	Experience of managing teaching assistants and support staff.


	Experience of working collaboratively with parents, external agencies and multi-agency professionals.
	Experience of supporting Children Looked After and Previously Looked After Children.


	Experience of supporting their professional development.
	Knowledge of current developments and research in SEND and inclusion.


	Experience of analysing pupil progress and using data to improve outcomes.
	Understanding of mental health support frameworks in schools.


	Secure knowledge of the SEND Code of Practice and relevant legislation.
	Knowledge of assessment systems and whole-school data analysis.


	Understanding of inclusive practice and adaptive teaching approaches.
	Experience of delivering staff training and coaching.


	Knowledge of EHCP processes and the graduated response.
	Strategic leadership and school improvement experience.


	Understanding of safeguarding and child protection responsibilities.
	Experience of contributing to safeguarding processes such as Child Protection, CIN or TAC meetings.


	Excellent communication and interpersonal skills.
	Experience being a Deputy Designated Safeguarding Lead (DDSL)

	Strong leadership, organisation and time-management skills.
	

	Ability to build effective relationships with pupils, parents, staff and external agencies.
	

	Ability to challenge and support colleagues to improve practice.
	

	Ability to prioritise workload and manage competing demands.
	

	Commitment to inclusion, equity and high aspirations for all pupils.
	

	Commitment to the vision and values of the school.
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