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Job Description – English Curriculum Team Leader 
 
	Post Title: 
	CTL – English 

	 
	All duties and responsibilities should be carried out in accordance with the School Standards and Framework Act and United Learning’s policies and procedures.  These standards set the expectations for good teaching practice alongside high standards of personal effectiveness.  The Teacher Standards, along with this job description underpin the performance management of all teaching staff within the Trust. 
 

	Purpose: 
	· To influence strategy and pedagogy in your subject.
· To monitor and support the overall progress and achievement of students and other faculties across the school.
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential across KS3
· To contribute to raising standards of achievement and maximising student attainment in your subject and other faculties across Robert Blake Academy. 
· To be committed to the safeguarding of children across the Multi Academy Trust. 

	MAIN ACCOUNTABILITIES 

	
Main Core Duties: 

· To plan and prepare courses, schemes of work and individual lessons, appropriate to the needs, interests, experience and existing knowledge of students. 
· To link with other United Learning Literacy Leads on a regular basis in order to share best practice and use this best practice to influence performance at Robert Blake Academy. 
· To role model and uphold the values and expectations associated with leaders across the Trust. 
· Teach high quality lessons within Robert Blake Academy.
 








You are expected to meet the following standards for a ULT Leader and Manager: 
 
	1.  Staff Development

	· To take part in the school’s staff development programme by participating in arrangements for further training and professional development both at Robert Blake Academy and within United Learning. 
· To continue personal development in the relevant areas including system leadership, influencing from afar, coaching, mentoring and leading in the effective implementation of pedagogy.  
· To engage actively in the appraisal review .
· To ensure the effective/efficient deployment of time to achieve the role of Literacy Lead across the school.
· To work as a member of a designated team and to contribute positively to effective working relations within the school and across the trust. 
. 

	2.  Quality Assurance

	· To adhere to and to help to implement school and group wide quality procedures. 
· To contribute to the process of monitoring and evaluation of departments in line with School and Trust procedures, including evaluation against quality standards and performance criteria. 
· To implement modifications and improvement where required to the teaching and learning demonstrated. 
· To take part, as may be required, in the review, development and management of activities relating to the organisation and structures.
 

	3.  Management Information

	· To maintain appropriate records and to provide relevant accurate and up-to-date information for the work completed as a Lead Practitioner. 
· To support the work of the Leadership Team at Robert Blake Academy.
· Line Management of Literacy HLTA &  School Librarian.
  


	4.  Teaching

	· To teach students  according to their educational needs across KS3 and KS4.
· To use and share teaching strategies which will engage and challenge students appropriate to their needs and the demands of the syllabus. 
· To undertake a designated programme of teaching at Robert Blake Academy.  
· To ensure a high quality learning experience for students which meets internal and external quality standards. 
· To maintain good order, discipline and respect for others; to promote understanding of the School and Trusts’ rules and values; to encourage good practice with regard to punctuality, behaviour, standards of work; to safeguard health and safety and to develop relationships with and between students conducive to optimum learning. 
· To undertake assessment of students as requested by external examination bodies, department and School/ United Learning procedures. 







	Other Specific Duties: 

	· To play a full part in the life of the School and Multi Academy Trust, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 
· To promote actively the School Policies & Procedures.  
· To continue personal development as agreed. 
· To actively engage in the School and United Learnings self-review and evaluation processes. 
· To comply with the School Health and Safety policy and undertake risk assessments as appropriate. 
· To attend meetings as determined and directed by the Principal. 
· To undertake any other duty as specified by the Principal / United Learning Trust.
· To comply with the School procedures concerning safeguarding and to ensure that training is undertaken. 


	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 
Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. 
Employees are expected to maintain a standard of dress conducive to their position as professionals and in setting an example to students.


	5.  Raising Standards  

	Develop and establish a culture of success, aiding students to become increasingly independent and promoting the importance of academic studies through:
· Creating a yearly timeline of events to involve the production of exam aids and revision resources in the run up to key assessment periods. 
· Leading and continuing to develop analysis of NGRT data, with a view to making decisions about appropriate interventions.
· Liaise with the data manager and appropriate team members at UL to ensure that all data is submitted as required by the deadlines stated.
· Provide CPD to staff as required to ensure that whole school priorities are reflected and ensure that over time these changes are reflected in outcomes at KS4.
. 


 


Person Specification  

	Essential Criteria 
	Desirable Criteria 
	Evidence 

	Qualifications: 
 Qualified teacher status.   
Appropriate degree or equivalent qualification in your subject. 
	Further professional qualifications, eg MEd or MBA. 
 
	Application Form  
Interview  
References Proof of 
Qualifications 

	Experience:  
 Proven experience of successfully leading initiatives and improvements which had measurable impact on standards. 
Experience of driving forwards and achieving very high standards and challenging existing practices and levels of performance. 
Experience of establishing, reviewing and monitoring progress and achievement. 
Experience of leading change processes at a pace. 
Experience of leading the development of aspects of teaching and learning. 
 
	 
 
Experience of development planning at a strategic level or the desire to change. 
 
 
	 
 
Application Form  
Interview  
References

	Skills and ability: 
 Excellent classroom practitioner with a wide range of teaching skills. 
Ability to contribute to the development, communication and implementation of a shared vision and values within the Academy. 
Ability to actively contribute to the strategic development of the Academy. 
Ability to contribute to the development, embedding and management of policies within the Academy. 
Ability to identify and share strategies to promote progress for groups of students. 
Ability to inspire, support, challenge, motivate and empower others. 
Ability to use data to track progress across time and identify patterns/trends.  
Ability to plan for, lead and evaluate staff development. 
Ability to effectively establish, monitor and achieve challenging objectives. 
Ability to plan in the short, medium and long term. 
	 
 
 
 
 
 
	

Application Form  
Interview  
References

	Disposition/Attitude: 
 Exceptional written and verbal communication skills with the ability to successfully engage with people at all levels. 
Ability and willingness to support and challenge colleagues on a personal and professional level. 
Ability to work successfully within a team and to engender a mutually supportive work environment.  
High level of initiative and self-motivation. 
Creativity with a desire to be innovative. 
High level of integrity and discretion. 
	 
	 
 
Interview  
Task  
References 

	Commitment and other requirements: 
 
Satisfactory Enhanced Disclosure with the Disclosure & Barring Service (DBS)  Suitability to work in an environment where you will be responsible for promoting and safeguarding the welfare of children and young people.  
Excellent attendance record. 
	 
	 
Application Form  
Interview  
References 
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